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BAo HrEM xA HOI VIET NAM
BAo HIEM xA HQI THUA TUrEN HUE

S6: 91tf 1BHXH-CST
VIv huong d~ ra scat va chuyen giao s6

BHXH cho nguoi lao Q9ng quan 19

CQNG HOA xA H(H cHiJ NGHiA VItT NAM
DQc l~p - T\l' do - H~nh pbue

ThUa Thien Hui, ngay 08 thang d1.nam 2016

Kinh gill: Cac don vi tham gia bao hiSm xa hQi tren dia ban tinh Thira Thien ~.

Can ClI tai Khoan 2 BiSu 18 Lu~t Bao hiem xa hQi s6 58/20 14/QH13 ngay 20 tMng
11Dam2014 cua Quoc hQimroc Cong hoa xa hQichu nghia VietNam; ,

Can cu Cong van s6 40271BHXH-ST ngay 14 thang 10 nam 2016 cua Tang
Giamdoc Bao hiem xa hQi Vi~t Nam vS viec huang chln ra scat va ban giao s6 bao hiAm
xa hoi cho nguoi lao dQng (sau day goi 18.Cong van 4027IBHXH-ST), -

Bao hiem xa hQi (BHXH) tinh Thira Thien HuS huang chln cac don vi tham gia
BHXH, bao hiSm th~t nghiep (BHTN) tren dia ban tinh Thira Thien HuS (sau day gQi
chung la don vi) th6ng nh~t quy trinh ra soat, kiSm tra, d6i chiSu qua trinh dong BHXH,
BHTN cua nguOi lao dQng trong s6 BHXH va ban giao s6 BHXH cho nguOi. lao <iQng"
(NLB) nhu sau:

1. D8i vOi nglfoi lao dQng:

1.1. Nh~ s6 BHXH' phiSu d6i chiSu qua trinh dong BHXH (Miiu 03 ban himh '
thea Cong van 4027IBHXH-ST) ill don vi, thl,l"C hi~n tv kiSm tra d6i chi~u vrn cae
dung tieu chi cia c~p nh~t trong s6 BHXH:

- Thong tin nhan than: ngay thang nron sinh, hQten, ren d~m, gi6i. tinh, qu& Qch;

- ThOi. gian tham gia BHXH: qua trinh dong BHXH, BHTN;
- TiSn luong, tiSn cong, thfun nien nghS, cac lo~ ph\].~ dong BHXH, BHTN;
- C~p b?c, chuc V\]., chuc danh nghS, cong vi~c phai lam trong ci qua trinh tlr kill

b~t <liu tham gia BHXH, BHfN cho dSn 31/12/2016, ten don vi;

- Noi. lam vi~c: dia danh no1 lam vi~c cua ngum lao dQng (x§.,huy~n, tinh).

KiSm tra xong nSu khap dung ~t cci cac tieu chi thi kY vao M§.u 03 va UQP s6.
BHXH l~ cho dan vi;

Ngum lao dQng sau khi kiem tra nSu khong kh6p dUng mQt trong cae tieu chi neu
tren thl ghi van 0 ''NQi dung d~ ngh! diSu chinh" (M~u 03) d6ng thm b6 sUng cae IQ?i_giiy
to as lam co sa cho co quan BHXH di6u chinh thea quy dinh.

1.2. He, SO' b6 sung lam can Cll di~u chinh:
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- NSu sai thong tin nhan than: b6 sung Gifiykhai sinh ho?c trich luc khai sinh ho?c
Quyet dinh cua co quan co thfun qUYSnvS vi~c cai chinh hQ tich, clnmg minh nhan dan
(C:tvfND)nSu sai thong tin vS CMND.

- NSu sai clnrc danh nghe, cong vi~c lam: b6 sung Quyet dinhphan cong vi tri cong
viec, Hop d6ng lao oQng,Hop d6ng lam vi~c hoac cac gi~y to khac lien quan dSnnQidung
ck diSuchinh,

- N@usai tiSn luong, tiSn cong, cac 10~phu c~p phai dong BHXH, BH1N: b6 sung
Quyet dinh nang luong, fIDLD, phu luc fIDLD cua thm gian do.

- NSu thoi gian cong tac tnroc nam 1995 chua duoc cong nl$l: b6 sung h6 sa quy
dinh tai Phu luc 01 ban harm kern theo QuYStdinh 959/QD-BHXH ngay 09/9/2015 cua
T6ng Giani aBcBHXH Vi~t Nam (photo dinh kern).

( Luu y: cac loai gidy ta neu tren la bim sao co chzmg thvc hog.c bim photo kem
ban g6c tl§ a6i chiiu)
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- Thvc hi~n kiSm ke s6 BHXH cua ngum lao dQng t~i dan vi minh va phful
lo?-i:

+ S6 BHXH cua nguai lao dQng dang lam vi~c t~i dan vi,
+ S6 BHXH cUa nguai lao dQng dil ngh! vi~c nhung chua nh?u s6 BHXH hi~n

dan vi con quan 1;'.
+ S6 BHXH bi hong, nhoe, tach ... (nSu co).
- Nh?il Danh sach giao nh?n s6 BHXH (M~u 01), PhiSu uBi chiSu qua trlnll

dong BHXH (M~u 03) illca quan BHXH; chuySn NLD xac nh?n tren PhiSu dBi chiSu
(M~u 03); nh?u l~i, Icy xac 'nh?il;

- Ban vi thong bao dSn NLD vS cac tieu chi (nhu nQi dung 1.1 neu tren) d~
NLD ra soat va b6 sung h6 sa.

- Ne)p cho ca quan BHXH g6m: s6 BHXH (bia s6 va cac ta rai BHXH), m~u
01, m~u 03, cac h6 sa kern thee (nSu co dS nghi diSu chinh trong s6 BHXH).

- Nh?il PhiSu hu6ng d~ b6 sung h6 sa (M~u 02) ill ca quan BHXH, chuy~n
NLD b6 sung h6 sa; nh?n l~i va chuySn ca quan BHXH.

- BBi v6i s6.'BHXH ghi thi~u ho?c ghi khong ro nai hun vi~c thi don vi b6 sung
cac Quy~t djnh ho?c h6 sa giAy ta lien quan dSn dia di~rn lam vi~c cua ngum lao
dQng dS .di~uchinh thee dung quy dinb.

- B6i vai ngUai lao dQng co nhlSu s6 BHXH, dan vi huang d§n ngum lao de)ng
n9P toan be)cac s6 BHXH d~ ca quan BHXH thvc hl~n quy trinh gQPs6 BHXH.

- Ph6i hgp v6i ca quan BHXH th1;!chl~n ban giao s8 BHXH cho NLD.

2



3. CO'quan BHXH:

- InDanh sach giao nhan s6 BHXH (Mfiu 01), Phi@udai chieu qua trinh dOng
BHXH (Mfiu 03) cua NLB tham gia BHXH tai don vi ill co sa du li~u thu, cip sA the
dang quan 1y chuyen cho don vi; .

- Nhan toan b¢ s6 BHXH, mfiu 01, mfiu 03 va h6 so dS nghi diSu ehinh en&!
c6) dan vi chuyen d~n;

- Phai hQ'Pvoi dan vi ban giao s6 BHXH cho NLD.
- Can cu quy dinh tai Cong van 40271BHXH-ST ngay 14/10/2016 cua BHXH

Vi~t Nam, co quan BHXH triSn khai kS hoach thuc hien theo phan cip quan Ii nhu
sau:

3.1 Triin khai thi aiim:
- BHXH tinh va m6i BHXH c§.phuyen chon 02 dan vi thuc hien thi diBm.
* Tai BHXH tinh:
1)Ban vi Sa N¢i vu - 40 lao d¢ng

2) Ban vi Cong ty Trach nhiem hiru han Nha mrcc mQt thanh vien X6 s6 ~
thi@tThira Thien HuB - 63 lao d¢ng

- Thoi gian thuc hien illngay 07111/2016 u@n25/11/2016 ..~.

3.2 Trdn khai i16ng b9:
- T6 chirc trien khai thuc hien vi~c ra soat va nh~p qua trinh dong B .'~~"'\

BHTN cua ngum lao Q9ng tren s6 BHXH vao ph§n mSm quan ly va ban giao ~ \. \
BHXH cho NLB theo hinh thuc cu5n chi@u,gai d~u (C\lthS se thong bao d~n dan vi~~ t

- Thai gian thvc hi~n tu ngay 01/01/2017 dSn ngay 3011212017. ;<1, .!t:~
, , . .':}:~

Be nghi thu truang cac dan vi quan tam, phoi hqp vai co quan BHXH de u' c"~
bao quy trinh ra scat, kiSm tra, diSu chlnh va chuySn giac s6 BHXH cho nguOi lao
d¢ng quan 1y s6 BHXH thee dUngquy diuh.

Trong qua trinh th\IChi~n n@uco vuOng m~c, dS nghi lien h~ v6i Phong dp sa.,
the cua BHXH tinh Thua Thien Hu@(DT : 054.3817277).1. 'P-::.'

.:...-----

NO'i l1lt~l1:
- }"lhu tren;
- Gifun d&c, cac PGD(bao cao);
- BHXH cachuy~n,Thi xa, TP Hu~;
- Olc phongnghi~pv\l,Van phong;
- TrangTIDT(nQibQ);
- LUll: VT,CST. ~

KT.GIA.M DOC
"'1Lf"~T DOC

NO'i nhfi.ll:
_Cae d~ vi sir d\lng lao d9ng tren dia ban huy~n;
-LuuVT'/~

BAa HIEM xA HOI TWA THIENHUE
BAO HIEM xlHOI IfUYEN A Luffi

S6: 0.:1 /YS-BHXH

---------------------- - - - _. - -- ---------------.-------------~----. -- ------



1.NgU'OidU'Q'ccqng n6i thoi gian nhtrng khfing phai dong BHXH
1.1. Truong hop dp va ghi xac nhan thoi gian dong BHXH cbo nguoi lao dong co tho; gian cong
tac truce nam 1995 (khong bao g6m nguoi bi ky lu~t bU9Cthoi viec hoac tvy be viec, hi phat til
giam tnrcc ngay 01/0111995), h6 So' bao g6m:

a) Ly Itch g6c va 1'1lich b6 sung (n€u co) cua nguoi lao dQng, quy€t dinh ti€p nhan, hop d6ng lao
o9ng, cac giAy tc co lien quan khac nhir: quyet dinh nang b~c hrong, quyet dinh d~u dQng ~c
quy€t dinh chuyen cong tac, quyet dinh phuc vien xu~t ngfi, chuyen nganh, gi~y thoi tra luang ... ;

b) Nguoi ngbi chc viec ill thang 11/1987 d€n truce ngay 01/0111995: them Quyer dinh nghi coo
viec va Danh sach cua dan vi c6 ten ngiroi lao dong d~n ngay 31/1211994 bo?c cac gi~y to xile
dinh nguo'i lao oong co ten trong danb sach cua dan vi d~n ngay 3111211994.

- Truong bQ'p khong c6 quy~t dinb nghi eha vi~c thi pMi e6 xac nh~n b~g van ban ella thil
truemg dan vi t~i thm di~m l~p h6 So'd~ nghi c~p s6 BHXH, trong d6 dam bflOnguOi lao dQng cO
ten trong danh s:kh cua dan vi t~i thai di~m co quy~t dinh nghi cha vi~c va chua hu6ng cae
khoiin trq c§p m9t Ifrn.

- Truang hQ'pdan vi dil giiii th6 thi do Co'quan quan 1yc~P tren t:n,retiep xae nh~.
1.2. Trucmg hQ'Pdp va ghi xac nh?il thai gian d6ng BHXH d6i VO; can bQ, cong cbuc, vien cn,(r.c,
cong nhan, quan nhan va cong an nhan dan thuoc bien ch~ cae Co'quan l\:na nuae, t6 chuc chinh
tri - xii hoi, doanh nghi~p Nba nuac, don vi ll,rc luQ'llgva trang da xu§t canh hqp phap nhung
khong v~ mrae dung h~n (khong bao g6m nhung truang h01>vi ph?m phap luftt eua nuac ngoai hi
tn,lcxu~t v~ nuac ho~c bi ky lu~t buoc phili v~ nuac ho?c bi ill giam truac ngay 01/01/1995):

a) H6 So'kem theo cua nguai lao dong co thai h?n 0 nu6c ngoai thee Hi~p dinh eila Chinh phn va
eua ngucri oj him dOi truOng, phien djch, can bOvtlng do nuae ngoai tra luang bao gam:

- Ly lich g6e, ly lich b6 sung (n€u co), cac gi~y ta g6c co lien quan d~n thOi gian lam vi&c,ti€n
IUO'l1gcua ngucri lao dong truae khi di lam vi~c (y puac ngoai; quy~t dinh ti~p nh~ tr<11~ lam
vi~c 06i vai truang hQ'p n~o'i lao ,dong v~ nu6c va ti~p tyc }am vi~c tnr6c ngay 01/01l1995.
Truang hqp kh6ng c6 Quyet dinh tiep nh~n thi duQ'cthay the bang 1y licb do nguai lao dOug khai
khi dUO'cti8p nh~n tro l~i lam vi~e ho~c ly lich eua nguai lao dQng khai eo xac nb~n cila dan vi
ti€p nh?n.

- Ban chinh "Thong bao ehuy€n tra" ho~c "Quy~t dinh chuy~n tra" cua C\lC H@ tae qu6c tt v~
lao dong (nay la C\lc QUIDl1'1lao doug ugoai nuac) c~p. TruOng hqp khong cOn ban chinh
"Thong bao ehuy~n tra" ho~c "Quy€t dinh chuy~n tra" thl phai co Gi~y xae nh~ v~ tho; gian di
hqp tac lao dong d€ giai quy~t eh~ 00 bao hi€m xii hOi cua C\lCQufm 1'1lao dong ngoai l1UOC tren
CO' sa dan d€ nghi eua nguo; lao dQng.

- Gi~y xac l1h~n chua nh~n ch€ dQ trO'eftp mot l~n, trO'c~p ph\lc vien, xu§t rlgG sau khi v€ mrcre
ella Co' quan, dan vi tn;rc ti~p quim ly nguOi lao dong truac khi di cong tac, lam vi~c ~6 thOi gian
a nuac ngoai. Truang hqp Co'quan, dan vi eta giai the thi Co' quan, dan vi quim 1ycap tren tlV.c
ti~p xac nh~n.
b) H6 sa kern theo cua nguai di lam vi~c a nuac n&oai thee hinh thuc hqp tac t:n;rc tiap gifra cae
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Bo, dia phuong ella Nha mrcc ta vci cac t6 chirc kinh tS cua mroc ngoai bao g6m:

- Ly lich g6c, ly lich b6 sung (nSu c6), cac gi~y to g6c co lien quan dSn thci gian lam vi~c, tien
hrong ~Uangiroi lao dQng tnroc khi di lam, viec a nuac, ngoai; quySt dinh ti€p .nh~ trc lai lam
viec doi voi tnrong hop nguoi lao dQng ve mroc va tiep tuc lam viec truce ngay 01101/1995.
Truong hop khong co Quyet dinh ti~p nh~ thi diroc thay th€ bfuIg ly lich do nguoi lao dQngkhai
khi diroc ti€p nh~n tro lai lam viec ho~c Iy lich cua ngiroi lao di)ng khai co xac nh~ cua dan vi
tiep nhan,
- Gi&yxac nh?n chua nh~ chS'dQ trQ'e~p mQt Iftn, trQ'dp ph1,lcvien, xu~t ngli sau kill v€ nuae
ella ea quan, dan. vj tn;rc ti€p quan ly nguai lao dQng truac khi di cong tac, lam vi~e c6 thai gian
a nUCrengoai. TruOng hgp ea quan, don vi da:giai th~ thi ca quan, don vi quan ly dp tren 'tI\Ic
tiSp X3Cnh?n. .
_ B~ chinh Quy~t dinh Cll di cong tac, lam vi~c e6 thm ha,n a nuae ngoai ho~c ban sao QuySt
dinl1 trong truong hgp ngum lao dQng duQ'c ell di cong tac, lam vi~c c6 thm hsm a nuac ngoai
b~ng m<)tQuy€t din]1chung eho nhi€u nguoi.

+ Truang hqp khong can ban chinh QuySt dinh ell di cong tac, lam vi~c c6 thcd ha,na mr6'cngoai
thi duge thay thS bfuIg ban sao QuySt dinh c6 x3e nh?u clla don vi Clldi.

+ TruOng hqp khong e6 QuySt dinh ell di eong tac, lam vi~c, hQc t?P, th\Ic t?P c6 thai h?Il a nu6'c
ngO<lithl phai co xac nh~n b&ngvan ban eua thil truOng ca quan, don vi CllnguOi lao dQng, trong
do ghi ra thai gian ngum lao dQng dUQ'eell ill cong tic, lam vi~c, hQe t~p, th\Ie t?P e6 thai bi;lI1a
naae ngoai va pbai ehiu trach nhi~m truae phap Iu?t vb nQi dung x3e nh?ll. TruOng hQPea quan,
don vi ell di khong can t6n t?-ithi ea quan quan ly cAptren ti:1;rcti6p xac nh?u va chiu tcich nhi~m
tnIae phap lu?t v~ nQidung xae 'nh?u.

c) H6 sa kern theo cila ngum di hQe t?P, th1,!ct?P a nuac ngoai bao g6m:
_ Ly lich g6e, ly lich b6 sung (n~u c6), cae gifty ta gac c6 lien quan 'd~n thai gian lam vi~e, ti~n
luung eua nguai lao dQng tnrac khi di lam vi~e a nuac ngoai; quy~t diM ti~p Iih~ tra l?-ilam
vi~c d6i vai wOng hqp ngum lao dQng v€ nuCrcva tiBp t1,lC him vi~c truo'c ngay 01 tMng 01 nam
1995. Truang hqp kh6n:g co Quy€t dinh ti€p nh?u thl duQ'cthay th~ bkg ly lieh do nguai lao
dQug kllai khi GUQ'cti~p nh~ tra l?-ilam vi~e ho~c ly lich ella nguai lao DQngkhai eo xac nh~l1
ella don vi ti6p nh~n..
_Giiiy xac nh?n chua nh~ ch~ dQ trg cApmot Iftn, trQ'c~p ph1,levien, xuftt ngli sau khi vb nuo'c
cua co quan, don vi 1rl,!cti~p qufm ly nguai lao dQng truae khi di cong tac, lam vi~e eo thai gian
a nuo'c ngoai. TruOng hqp ca quan, don vi da:gild thS thl ca quan; dan vi quan ly eiip tren 'tI\Ie
ti~p xac nh?n.
_Ban ehinh Quy€t dinh Clldi hQc ~p, thvc t?P c6 thm h?-Ua nuac ngoai ho~c ban sao QuyBtdinh
trong truang hqp nguai lao oQng dUQ'cClI di hQc t?P, th\Ic t?P co thai hl;lna nuac ngoai bfuIgmQt
Quy~t dinh chung cho nhibu nguai.
+ TruOng hQ'Pkhong can ban chinh Q~ySt dinh Ctr oi hQc t?p, thl,Ic t~p co th6'i hl;llla nuae ngoai
thi dUQ'cthay th~ bkg M.n sao QuySt diM c6 xac nh?n cua dan vi ell ai.

+ Truang hqp khong co Quy~t dinh Clldi cong tae, lam vi~e, hQc t?P, th\IC t~p co thm hi;lI1a nuae
ngoiti thi phai e6 xac nh~ b~ng van ban cua th11truOng ca quan, don vi ell ngum lao dQng,trong
do ghi '~5thm gian nguai lao dQng duge ell di cong tac, lam vi~c, hQc t~p, th\Ic t?P c6 thai hi;lI1a
nuac ngoai va phai chiu trach nhi~m wae phap Iu?t v6 nQi dung xac nh~n. Truang hQ'Pea quan,
dan vi ell di khong can t6n t~i thi ca quan quan ly dp tren trl,IC ti€p xac nh?n va chin trach nhi~m
truae phcipIu~t v~nQi dung xac nh?n.



d) H6 sa kern thea cua nguoi di him chuyen gia thea Hiep dinh cua Chinh phu bao g6m:

- Ly lich g6e, ly Iich b6 sung (n~u co), cac gi~y ta g6c co lien quan d€n thai gian lam viec, tiSn
luang cua ngiroi lao dong truce khi di lam viec a mroc ngoai; quyet dinh ti~p ~ trc ~i lam
viec d6i voi tnrong hop nguoi lao dQng v~ mroc va tiep tuc lam viec truce ngay 01101/1995.
Truong hop khong co Quyet dinh ti€p nh~n thi ducc thay th€ b&ng Ly lich do nguoi lao d~ng
khai khi duoc ti€p nhan trc lai lam viec hoac Iy lich cua nguoi lao d<)ngkhai co xac nh~ cua don
vi ti6p nhan.
- Gi~y X3C nhan chua nhan ch€ d<)trc c§p mot I~n, tro dp phl,lc vien, xuit ngii san khi v~ nooc
ctta ca quan, dan vi tnJc ti~p quan Iy nguai lao dQng truac khi di cong tic, lam vi~c co thm gian
a nuac ngoai. Truo'ng hQ'p ca quan, don vi da giai th~ thi co' quan, dan vi qum ly clp tren tn,rc
ti~p xac nh~n.

- Ban chinh Quy6t dinh Cll di lam chuyen gia a mro'c ngoai ho?c ban sao Quy~t dinh trong truemg
hgp nguai lao dong duO'ccli di him chuyen gia b&ng'mQtQuy€t dinh chung eho nhi~u nguoi

+ TruOng hOp khong can bEmchinh Quy~t dinh eli di lam chuyen gia a nuac ngoai thi duQ'Ctha)'
th6 b~ng ban sao Quy~t dinh co xae nh~ cua don vi cli eli.
+ Truo'ng hgp khong co Quy€t dinh Clrelicong tac, lam vi~c, hoc t~p, thvc t~p co thai 4n (J nooc
ngoai thi phili co xac nh~n b~ng van ban Clla thll wOng ca quan, don vi cli nguai lao dQng. trong
do ghi ro thai gian nguai lao dQng duQ'cClrdi cong tac, Hun vi~c, hoc t~p, thvc t?P co thai h?n l!J
l1UaCngoai va phai chiu trach nhi~m wac phap lu~t v€ nQi dung xac nh~n. TruOng hqp co quan.
don vi eli di khong can t6n t?i thi ca quan quan ly cftp tren trvc tiep xac nh~n va chiu tnieh nbi~m
truac plulp Iu~t v€ 11<)idung xac nh~n.

- Gi~y xac nh~n clla ca quan quan ly chuyen gia v€ vi~c da hoan thanh nghia V\l dong gop cho
ngan sikh nha nuoc va dong BHXH thea quy dinh CllaNha nuoc cua chuyen gia trong fuOi gian
l~nn vi~e a nuac ngoai.
1.3. C§p va ghi xac nh~n thai gian dong BHXH d6i voi can bQ co thai gian lam vi~c 6 xa,
phuOng, thi tr~n, bao g6m ca chuc danh khac theo quy dinh t?-i Khoan 4, Di~u 8 Thong tu lien
tich s6 03/2010/TTLT-BNV-BTC-BLDTBXH, h6 sa kem theo bao g6m:

- H6 sa, ly Iich g6c cua ca nhan;

- Cac gi~y ta lien quan chUng minh thai gian 1<\mvi~c a xa, phuOng, thi tr§.n (daub sach, Qlly~t
dinh pharr cong, Quy~t dinh huang sinh ho?t phL);

1.4. Truollg hgp dp va ghi xac nh~ thai gian dong BHXH d6i v6i ngu01 co thai gian lam Chtl
nl:i~m Hgp tac xii nong nghi~p, ngu nghi~p, diem nghi~p co quy mo toan xa, h6 sa kern thea bao
gom:
- H6 sa ly lich g6c cua ca nhan, h6 sa d€mgvien khai trong thai gian lam Chu nhi~m hgp tae xi,
s6 sach ho~c gi~y ta lien quan nhu: drum sach trich ngang, danh slich chi tnt sinh hO;;1tphi, danh
sach ho~c Quy~t cinh pM duy~t, cong nh~n k€t qua b~u cu ... th~ hi~n co th01 gian lam Chil nhi~
Hgp tac xa illngay 01/7/1997 tra v€ truac. TruOng hQ'Pkhong co gi~y ta neu tren nhung co co sa
xac dinh nguai lao dQng co thai gian Enn Chil nhi~m Hgp tac xa thi UBr--TD cApxii ph5i bqp ven
Dang -oy,HDND xii nai nguai lao dQngke khai co thai gian lam Chu nhi~m hQ'Ptac xi xac minh,
n~u dl! can cli xac dlnh nguOi la.o dl)ng co tho; gi~n lam Chll nhi~m hQP tac xii thi co van ban
(bien ban) xac nh~n v€ thai gian lam Chil nhi~m Hqp tac xii, thai gian cong tac giu chuc danh,
chuc VI,l theo quy dinh t?i Bi€u 1, Quy€t dinh s6 250/Q£>-TIg va cam kSt chiu trach nhi~m tru6c
ph8p lu~t v~ nQi dung xac nh~n.

------ ------------- -- - - . - - ---------_ _ _ .....!!',"' ..
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- Danh sach phe duyet cua UBND tinh, thanh ph6 tnrc thuQcTrung irong (gQit~t UBND tinh) d6i
voi ngiroi lao dQng e6 thoi gian lam Chu nhiem hop tac xii c6 quy mo tom xii illngay 01/711997
tro v~ truce (M~udo UBND tinh ban hanh).
- Danh sach phe duyet h6 sa tinh thoi gian lam Chu nhiem Hop tac xii cua UBND tinh.
- GiAyXc1C nhan v€ thoi gian lam Chu nhiem Hop tac xii (Miu s6 02-QB250 kern thea Quyet dinh
s6 2501Qfl-TTg ngay 29/0112013 cua Thu nrong Chinh pbu) d6i voi ngiroi khong cu trU tai tinh,
thanh ph6 co thai gian lam chu nhiem HQ'Ptac xa.
1.5. Truong hop dp va ghi xac nhan thai gian dong BHXH theo quy dinh tai Khoan 8 Bi€u 1
Nghi dinh s6 153/2013/NB-CP ngay 08/11/2013 cua Chinh phu, h6 sa bao g6m:
- Quyet diM ph1,lcvien, xu§t ngli;
- Gi§y xac nh~n chua hUOng che dQ trQ' cAp theo Quy6t diM s6 47/2002/QB-TTg ngay
1114/2002; BiSm a Khoan 1 Bi€u 1 Quyet diM s6 290/2005/QB-TTg ngay 08/1112005; Quy6t
dinh sa 92/2005/QB-TTg ngay 29/4/2005; QuySt diM s6 142/2008/QB-TTg nga.y 2/10/2008;
Quy€t djnh s6 38/20l0/QB-TTg ngay 06/5/2010; Quyet dinh s6 53/20l0/QB-TTg ngay
20/8/2010 va Quy~t diM s6 62/2011/QB-TTg ngay 0911112011 cila Thu tu6ng Chinh phil;
- QuySt dinh vS vi~c thu h6i Quy6t dinh buemg che dQva s6 ti€n trQ' c§p mQt IAnthea Quy~t djnh
s6 142/2008/QB-TTg ngay 27110/2008 va Quy6t diM 86 38/20l0/QB-TTg ngay 06/5110 cua Tbu
tuang Chinh phli (neu co).
2. Di~u Him ngh&; cong vi~c n~ng nhQC, 09C h~i, nguy hi~m ho~c O~c bi~t n~ng nhQc, OQC
h~i, nguy hi~m tnr6'c ngay 0110111995
H6 So' g6m 1 trong cac IOl;!.i gi~y ta sau: Quy~t dinh pha,n cong vi tri cong vi~c, huemg luang; Hqp
d6ng lao dQng,Hqp d6ng lam vi~c va ca.cgi§.yta khac e6 lien quan den vi~e di€u chinh.
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Tong s6 s6 BHXH dan vi n9P cho co quan BHXH: .
(B&ngchu: , .)

T6ng sf>s6 BHXH co quan BHXH ban giao cho don vi: ~ .
(B6ng chii: : .)

............, ngay., thang lUlm ..
BENGIAO BEN~

. , ngay thong nQm.,,, .

. BENGIAO BEN!'t~N
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mfONG DAN4P
Danh sach giao nh~n sa bdo hi~m xa hQi (:M§u s6 01)

1. M\lC dich: dS t6ng hop s6 hrong s6 BHXH don vi n9P cbo co quan
BHXH va s6 hrong s6 BHXH co-quan BHXH bangiao cho don vi dB ban giao
ngirbi lao dQng

2. Trach nhiem l~p: T6 'Thfun dinh cua co quan BHXH in ru co sa dfr li~u
thu, dp s6the.

3. Thoi gian l~p: khi can be>T6 Thfun dinh ph6i hop voi dan vi tlnrc hi~n
ra soat, phan loai 86BHXH. .

4. Phuong phap l~:

- Ghi clliy du thong tin cua don vi: ten dan vi, rna don vi, dia chi.

- CQt 1: ghi 8:6 thtr tu tir 1 d~nh~t s6 nguoi lao dQng nQP s6 BHXH cho co
quanBHXH.

- C(>t 2: ghi ho va ten cua timg nguoi lao d(>ngthea s6 BHXH.

- Cot 3: ghi s6 s6 nrong ung voi ten cua nguci lao dgng.

- Ce>t 4: nguoi lao d9ng ky, ghi r5 ho, ten khi nh?u s&BHXH.

- CQt 5: ghi n(>idung dn ghi chu.

- Om bQ thfun dinh: ghi t6ng s5 s6 BHXH dan vi n(>p cho ccr quan
BHXH; kY ghi [0 hQ ten khi nh?u s6 BHXH; can bQ s6, the ghi t6ng s5 s6
BHXH ban giao cho don vi; leY ghi r5 hQten khi ban giao s6 BHXH.

- Don vi: cy, dong d~u khi n(>psa BHXH ch~ co quan BHXH va khi nh?fi
l~i s6 tu co quan BHXH.

Ghi chu;'

- [)0?1 'vi 1'l9P loan b9 s6 BHXH cUa nguOi lao ti9ng thea danh sach cho co'
quanBHXH.

. - Co quan BHXH bem giao s6 BHXH thea dtmh sach cho aO?1 vi; plu5i hqp
v67. aan vi bem giao cho nguO'ilao a9ng.

- Danh scich giao nhljn 86BHXH (MJu 86 01) ItJptJUmh02 blm, arm vi luu
01 ban, co quanBHXH lu-u01 blm.



M~u sa 02
(Ban hsnh kern thee Cong van 56:4Ol."f iBHXH-ST

D1l.a.y/f1f 1-10 12f).{6cUaBHXH Vi6t Nam)

BAa HIEM xA HOI .
BAOHItM x.A H(>I.. .

CONGHoA xA HOI can NGHIA ~T NAM
f}Qc l~p- Tv do - H~nh phuc

................ngay , thong. , Mm .

PHIEU HUONG DAN B6 SUNGH6 sa
HQ va ten: , .
Ngay, thang, nam sinh: ..
86 s6 BHXH: , .
Don vi cong tic: .
1. Ba sung he, SCI g6m OOUng nQi dung sau:
............................................................................................................................................................

• 0 ••••••••••••• • .

Trong qua trinh hoan thl~n h5 SCI, n~u co .vuong mac, 5ng (ba) lien ~
, . ~Lvoi ; so di~n thoai de diroc hu6ng am.

cAN BO THAM DINH
(Ky va ghi ro ho ten)

2. Y ki~n cua T6 Th§m dinh:

....................................................................................................................... I ~.H ••••• - .

.............................................................................................................................................................

................................................................................................ ; .

...........................................................................................................................................................

.............................................................................................. " .

GIAM BOC
(Ky, dong d6u)

~"..;,,:":,!~'-;_.,
.....,-



WONG DANL~
Phi~u huang d§n hoan thi~n liB so (M:!u s8 02)

1. M\1c dich: dS thong bao .va hu6ng dilil don vi, nguoi. lao Q9ng b6 sung
h6 sa dS nghi cip lai, diSu chinh thong tin gh.i tren s6 BHXH ..

2. Trach nhiem l?p: can b9 thfun dinh cua co quan BHXH.

3. Thoi gian l?p: khi can b{>thfun dinh ph6i hQP yui don vi thirc hi~n ra
soat; phan loai s6 BHXH.

4. Phuong phap l?p:
- Cac n9i dung: he va ten, ngay, thang, nam sinh, 56 56 BHXH ghi theo 56

BHXH cua ngiroi lao d9ng; don vi cong tac ghi ten don vi ngiroi lao d9ng dang
lam vise,

- Muc 1: ghi cac nQi dung b6 sung h6 sa lam can Cll cAp lai, diSu chinh
thong tin tren s6 BHXH (theo quy dinh tai Bi&u 25 va BiSu 29 Quy dinh v~
quan ly thu BHXH, bao hl~my tB, BHIN; quan ly s6 BHXH, the bal.?hlSm y tS
ban h3nh kern theo Quy~t dinh s6 959!QE>~BHXH ngay 09/9/2015 eua Tang
Gifun d6c BHXH Vi~tNam).

- Sau khl don vi b6 sung h6 So', can bQthfun dinh kiSrn tra, thfun dinh h6 sa
n~u dung, du tbi ghi Y ki~n thfun d:inh vao M\lc 2; trinh Gifun d6c BHXH
tinh}huy~n duy~t.
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WONG DANLAP
Phigu d6i chi~u qua trinh dong BHXH (M§-n sA 03)

1. Muc dich: d~ d6i chi~u qua trinh dong BHXH cua nguoi lao dQng

2. Trach nhiem l~p: can b9 thfun dinh thuc hien in 1§n tlnr nh!t tU co sa dfr
lieu tim, c~p 56, the; can b9 nh~p li~u in tU co sa dfr li~u cia nh~p sau khi di~u
chinh thong tin.

3. Thai Qi~ml~p: khi th1JC hi~n ra soat 56 BHXH va sau khi nh~p dAy au
thong tin tren s6 BHXH va thong tin di~u chinh cua nguoi lao ciQngvao co so
dfr lieu.

4. Phuong phap l~p:
- CQt "NQi dung ghi tren s6 BHXH": thirc hi~n in tir co sa dfr li~u.

- CQt ''NQi dung ciS nghi diSu chinh": nBu nguei lao QQng c6 qua trinh
cong tac tai CQt ''NQi dung ghi tren s6'BHXH" chua dung thl as nghi ciiBu chinh

, nrong irng cung hang tai CQt ''NQi dung d~ nghi diSu chinh".
- Sau khi ci6i chien nguoi lao QQng va nguai sU dvng lao dQng kY, xac

nh~ vao 0 danh cho nguCri lao dQng va nguai sir d\ll1g lao dQng.

Ghi chu:
N9i dung d&nghi diJu chinh tgi C9t diin giai bad g611i:

-}vhan than: H9, fen a?Jn,ten, ngay thang nam sinh, gi61 tinh. qu6c tich.
- Th&igian tham gia BHXH: qua trznh clongBI1XJL BHTN cua ngum lao

d9ng.
- cdp bc)c,chuc v¥, chuc danh nghJ, c6ng vi?c, ten aon vi.
- Ti&nluong, tham nien nghJ, phZ:tcap dong BHXH. BHTN.
- Nai linn vi?c: dia danh 1'101 lam vi?c cua ngum lao d9ng (xa, huy?n,

tinh).


